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REVENUE MEMORANDUM ORDER NO. 44~ L0147

SUBJECT : Policies, Guidelines and Procedures on the Transmittal of BIR Records /
Dockets to the Litigation, Prosecution, Appeliate and Legal Divisions of
Revenue Regions

TO . All Internal Revenue officers and Others Concerned

I. OBJECTIVE

This Revenue Memorandum Order (RMO) is hereby issusd in order ta ensure the
integrity. retention and availability of Bureau of Interna! Revenue (BIR)'s records
for any legal action and collection of deficiency taxes.

{l. POLICIES AND GUIDELINES

1. The transmittal of the original or cerifiad trus copies of the entire BIR
records/cocket shali be made within fifteen (7 5) days from receipt of request of the
concernad Legal Division as required by the Department of Jusiice and/or Court
of Tax Appeals for any legal action under the Tax Code.

‘2. The original or certified true copies of the BIR records/docket shall be: retained by
the assessing office for the purpose of enforcing collection action, if necessary.
while the legal case is still pending before any court of competent jurisdiction or
while a request for reconsideration is pending before the Office of the
Comrnissioner.

Hi. PROCEDURES

A. Litigztion Division / Prosecution Division / Appellate Division / _eqal Divisions of
Revenue Regions

1. Requestfrom the concamed Revenue District Office 112 transmitta: of the enlirs
BIR records/docket of iha case pending bafore their Office for sppropriate EEhES
action.

B. Revenue District Office
1. Reproduce the entire BIR records/docket, upon receint of requast for

transmittal. The SIR records/docket must contain an indax or table of contz s
rambered in cnronclogical orlar, with oroper and correct negination, the fop



nage neing the latest dated document. The total number of pages contained
in the docket must be certified in the transmittal letter.

o Transmit the BIR records/dockets, within fifteen (15) days from receipt of the
request, and retain copy thereof befors transmitting the same 10 Litigation
Division, Prosecution Division, Appeliate Division or Legal division, as the case
may be.

3. Refain either the original or certified true copies of the entire BIR records/docket
for the purpose of immediately enforcing collection procedure such as issuance
and service of warrants of distrains and garnishment and/or levy if necesszry.

4. Inform the Litigation Division Litigation Division / Prosecution Division /
Appellate Division / Legal Divisions on any action to be taken con any of the
cases pending before it that could affect or is detrimental to the cutcome of the
case.

IV. PENALTY PROVISIONS
Strict compliance with this Order is hereby enjoined. Any violation of the provisions
heraof shall be subject to administrative disciplinary action and shall be dealt with
accorgingly.

V. REPEALING CLAUSE

All other issuances and/or portions theraof inconsistent herewith are hereby
repealad, amended or modified accerdingly.

Vi, EFFECTIVITY

This Order shall take effect immediately.




